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RDS Parent Access “How to...” Manual

It’s easy to track you child’s progress in school. All you need is a smart phone or computer, and your
child’s grades, attendance and test scores are all at your fingertips. Plus, with our RDS Parent Access
system, you can contact your child’s teacher with just one click.

RDS parent access is as easy as shopping on-line. Here’s what you need to get started:

e Asmart phone, tablet, or computer
e An email address
e An activation code provided by the school

What’s an activation code? It’s a series of numbers and letters that you will use to log onto RDS Parent
Access system.

Here’s an example of what one looks like: JFPU-LP6T-4JF7-CITW

Once you log-in to RDS Parent Access for that first time, you can create your own password and user
name, ones that are easy for you to remember. After you do that, you can just throw away your
activation code.

Don’t have an activation code? Here’s what you can do:

e Call or email your school secretary during business hours. She can provide you with a code.

e Email parentaccess@evsc.k12.in.us and we will email you a code.

e Goonto EVSC’s website at www.evscschools.com and click on the RDS Parent access icon at the
top right hand corner of the page and request a code.

e Contact your child’s teacher and he or she can help you get your code.

What is an email address? An email address is a name for a post office box on the internet that allows
you to receive letters, pictures and other communications over the internet. Most email addresses are
free.

Don’t have an email address? Here is what you do: Stop by the local library and ask them to help you
set one up, contact someone at your child’s school for help or ask a friend for help.

Now that you have your phone, computer or tablet, and your email and code....you’re ready to get
started!

Getting to the RDS Parent Access Page
Before you can get started, there are three things you need to check:

e Make sure your phone or computer has internet access, such as Internet Explorer, Safari, or
Chrome.


mailto:parentaccess@evsc.k12.in.us
http://www.evscschools.com/

e Gotoaninternet search engine, such as Bing, Yahoo or Google.
e Get your activation code. Remember, you will only need the code the first time you log-in.
After that, you will be creating a password and user name that you can use for the site.

You are now ready to go. Open, or click on, your search engine (Bing, Yahoo, or Google.) Once it’s
open, you can get to the RDS Parent Access page a couple of ways.

In the “search” area of your search engine, type the words “RDS Parent Access” and hit return.
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Click on the words that say “RDS Parent Access Log-in” and that will take you to the log in page. It looks
like this:
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Or you can get to the RDS Parent Access log in page by going through the EVSC website. In the
“search” engine, type the words “EVSC” and hit return.
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Once again, your search engine will show you a list of websites that contain that word.
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Click on the one that says “Evansville Vanderburgh School Corporation Official Site.” It will take you to
the official EVSC website. It looks like this:

) evicschools.com £ - C  #R A1 unresd) - pfwindy - Yaho.. [l Federal Register | Applications .. & EVSC Schools I 3 Ways to Take a freens)

File Edt View Favortes Tools Help

site As EdEase Parent Access  Contact Us

Bringing Leaming To Life Student Community’ Employes

Schools Academics and Programs Family Services Calendar About Employment

Bringing Learning to Life
through Response to Intervention

Learn More »

Calendar News See All News.

Free Back to School
Reitz Alumnus Tells About Days in Physicals, Immunizations
the EVSC
¥ violin with Appointments required!
& TR’ Scheduling begins May 27.
i North Grad Receives Mayor's Art Click here for more information
Award

Recent North High

announced recent
Complete Calendar

Liverpool Legends Live in Concert on
August 30

the 50th as

e B




Click on the words RDS Parent Access and that will take you to the RDS Parent Access log-in page. By
the way, you'll find lots of other useful information on the EVSC website, so when you have a chance,
you may want to take some time to explore it.

You can also get to the RDS Parent Access log in page through your school website. Type
“www.evscschools/” and then name of your school and then press enter. Here’s an example of a
school name: www.evscschools/plaza and the website:
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From this site, click on the scrolling words “RDS Parent Access” or click on the RDS Parent Access Logo.

So far, so good, huh? You should be seeing the RDS Parent Access log in page.
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http://www.evscschools/plaza

If you are having trouble, and can’t seem to get to the page, we encourage you to visit your school, and
ask a member of the school staff, or your child’s teacher for help.

Now that you are at the log in access page, this is where you will need your activation code. You need
to type in the activation code that the school gave you. Type it in exactly like you see it...using the same
upper and lower cases letters. You type it in here:
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If vou have your activation code, enter it in the box below and just follow the instructions to create your own
user name and password. If you do not have a code, Click Here to email Parent Access, or Click Here for
an interactive Map of School Locations and Phone Numbers.

If vou have more than one student, yvou will add their activation codes after you enter the system.

If yvou are an existing user, just log in with your user name and password.

:‘,' Select Language | 7

Existing Users

Existing users login here. Both User Mame and If you do not have a user name and password, you can use
Fassword are case-sensitive. activation code fo create a new account here. If you h
| activation code, you may enter them after you create y
Be sure to type your Activation Code EXACTLY as
Password | | Activation |
Code

I forgot my password
Create Account

Usermame |

It will look like this...makes sure you type in the dashes too.
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If you have your activation code, enter it in the box below and just follow the instructions to create your own
user name and password. If you do not have a code, Click Here to email Parent Access, or Click Here for

an interactive Map of School Locations and Phone Numbers

If you have more than one student, you will add their activation codes after you enter the system

If you are an existing user, just log in with your user name and password

*3 Select Language | ¥

Existing users login here. Both User Name and If you do not have a user name and password, you can use your activation code
Password are case-sensitive to create a new account here. If you have more than one activation code, you

may enter them after you create your account
Username

Aoy iy = ittt
Password Activation Code PCWF-X6CG-KGXD-WAMQ

Login | | forgot my password

Create Account
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If you have your activation code, enter it in the box below and just follow the instructions to create your own
user name and password. If you do not have a code, Click Here to email Parent Access, or Click Here for
an interactive Map of School Locations and Phone Numbers

If you have more than one student, you will add their activation codes after you enter the system

If you are an existing user, just log in with your user name and password

*J Select Language | ¥

Existing users login here. Both User Name and If you do not have a user name and password, you can use your activation code
Password are case-sensitive to create a new account here. If you have more than one activation code, you

may enter them after you create your account
Username

Be sure to type your Activation Code EXACTLY as it appears.

Password Activation Code PCWF-X6CG-KGXD-WAMQ

Login_ | | forgot my password

After you type in the activation code you get from the school, click on the grey button

that says “Create Account.” This will take you to a page where you can set up your own user name and
password. You only have to go through this step once. Your username and password will not change
from year to year.

The RDS Parent Access page also allows you to translate these instructions. To use this feature, click on
the words “select language” and another window with a list of language choices will open up. You can
then choose the language you want to view and read by clicking on that language. The page will
automatically translate for you. And you can type in your activation code.
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If you have your activation code, enter it in the box below and just follow the instructions to create your own
user name and password. If you do not have a code, Click Here to email Parent Access, or Click Here for
an interactive Map of School Locations and Phone Numbers.

If you have more than one student, you will add their activation codes after yoygenter the system.

If you are an existing user, just log in with your user name and pass

-;‘,' Select Language | 7

Existing users login here. Both User Name and If you do not have a user name and password, you can use your
Fassword are case-sensitive. activation code to create a new account here. If you have more than one

| activation code, you may enter them after you create your account.

Usermame |

Be sure to type your Activation Code EXACTLY as it appears.
Password | | Activation |

Code
I forgot my password
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If you have your activation code, enter it in the box below and just follow the instructions to create your own
user name and password. If you do not have a code, Click Here to email Parent Access, or Click Here for
an interactive Map of School Locations and Phone Numbers.

If you have more than one student, you will add their activation codes after you enter the system.

If you are an existing user, just log in with your user name and password

-:l Select Language | __

Existing users login here. Both User Name and

Password l:l Armenian Croatian German Ind i Lith i Portug: Tamil

Bulgarian

» Select Language Catalan Finnish Hmong Korean Nepali Somali Welsh
Afrikaans Cebuano French Hungarian  Lao Norwegian  Spanish Yiddish

Password are case-sensitive. Albanian Chinese (Simplified)  Galician lcelandic Latin Persian Swabhili Yoruba

Usemame l:l Arabic Chinese (Traditional) Geoergian Igbo Latvian Polish Swedish Zulu

Azerbaijani Czech Greek Irish Macedonian  Punjabi Telugu

| forgot my password
Basque Danish Gujarati ltalian Malay Romanian  Thai
Belarusian Dutch Haitian Creole Japanese  Maltese Russian Turkish
Bengali Esperanto Hausa Javanese Maori Serbian Ukrainian
Bosnian Estonian Hebrew Kannada Marathi Slovak Urdu

Filipine Hindi Khmer Mongelian Slovenian Vietnamese

Once you type in your activation code, and press create account, you will then see this screen:

ccess/newaccount.aspx v | |' Yahoo

ggested Sites | i Web Slice Gallery

To create your account, type the information below, then click Next.
MNOTE: Please remember your User Mame and Password. You will need them to log in on your next visit.

First Name

Last Name

User Name (8 characters or longer. Used to log in on your next visit.)

Password (8 characters or longer. Used to log in on your next visit)

Repeat Password

Email Address (Recommended)
You will be asked your Secret Question if you forget your password. (Example: What is your favorite pet's name?)

Secret Question

Answer to Secret Question
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From this screen you can create your own user name and password. We are creating one for the
student Dora T. Explorer.

CESE MEWdCCOUNLaspx

gested Sites || Web Slice Gallery

To create your account, type the information below, then click Next.
MOTE: Please remember your User Mame and Password. You will need them to log in on your next visit.

First Name TestMom
Last Name Test Explorer

User Name momexplarer (8 characters or longer. Used to log in on your next visit.)
Password ssssssss (8 characters or longer. Used to log in on your next visit)

Repeat Password ssssssss

Email Address momexplorer@gomail.com (Recommended)
You will be asked your Secret Question if you forget your password. (Example: What is your favorite pets name?)
Secret Question My pet's name

Answer to Secret Question Goofy

h
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User name: You will type your actual first name and last name in the first two boxes and then choose a
user name you will use to log in. Your user name can be similar to your actual name or you can use
your initials, an abbreviation, or another word. Just make sure your user name is something you can
remember.

Here are some tips that can help you create a user name and password:

e Make sure both your user name and password are either all upper case, or lower case letters.
That way, they will be easier to remember.

e Make sure you include your current email address. This will help you retrieve your user name
and password, if you happen to forget it.

e Write down your user name and password and keep the paper in your wallet. That way, you
can use your phone to check your student’s information any time.

Secret Question: On this screen you will also find a box with the words “secret question”. If you forget
your password, this secret question feature will allow you to log in and retrieve your password. It is up
to you to create your own secret question, make sure you come up with a question that only you know
the answer. There is an example of a question on the screen. Here are others:

e What is your mother’s maiden name?
e Where were you born?
e What was your first concert?

After you type in your secret question, make sure you type in the answer.



When you are done putting your information into this page, click on the word “Next” and your account
is set up! The page will look like this!

Dora’s account has now been set up! To view Dora’s information, just click on her name in the corner

lrd sparentaccess/home.aspx?5ID=544dc620-1a82-4dc9-bB59-4425064 d4127 v | | - Yahoo

| Suggested Sites || Web Slice Gallery

home || add a student | account settings
F

help logout

Welcome to RDS Parent Access

You are logged in as Test Mom Test Explorer.
Click the name of a student to the left to view that student's information.

add a student account seftings

Click Add a Student... if you have additional activation Click Account Settings to view or change your
codes that you would like to enter. Each activation code personal information or change your password.
gives you access to an additional student.

If you have other students in EVSC, you do not need to create another user id and password. You can

simply add your other children to this same account. You will need their activation codes. To add other
students, just click on “add a student.”

lrdsparentaccess_f'home.a5px?SID=544dc620-1382—4dc9-b859-4425064d412? v | | ~ Yahoo

| Suggested Sites || Web Slice Gallery

home || addastudent || account settings
4

help logout

RDS

Welcome to RDS Parent Access
Grade 12 You are logged in as Test Mom Test Explorer.
Test High School Clickthe name of a studentto the left to view t ents infarmation.

View: Default

add a student account seftings

Click Add a Student... if you have additional activation  Click Account Settings to view or change your
codes that you would like to enter. Each activation code personal information or change your password.
gives you access to an additional student.




You will see this screen:

ess/student_add.aspx v | |' Yahoo
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home add a student || account settings help logout
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Explorer, Dora T Add a Student
Grade 12 To add access to another student, type an activation code that you have received from your child's school. Note
TestHigh School that activation codes can only be used once.

Activation Code:
Wiew: Default

I'M FINISHED ADDING ACTIVATION CODES

Put in the activation code of your next child and click on “activate.” Repeat the process for each of your
children. When you are done...click on “I’m finished adding activation codes.”

To see the information on your other children, just click on their names on the left hand side of the
screen.

If you forget your password, you can click on “I forgot my password.”

RDS TS
ParentAccess

grades - attendance - communication

IT you have your activation code, enter it in the box below and just follow the instructions to create your own
user name and password. If you do not have a code, Click Here to email Parent Access, or Click Here for
an interactive Map of School Locations and Phone Numbers

If you hawve more than one student, you will add their activation codes after you enter the system.

If you are an existing user, just log in with your user name and password.

24 Select Language | ¥

Existing Users

Existing users login here. Both If you do not have a user name and password, you can use your
Password are case-sensitive. activation code to create a new account here. If you have more than one
activation cede, you may enter them after you create your account.

Be sure to type your Activation Code EXACTLY as it appears.

Username |

Password | Activation

Code

| forgot my password




The system will ask you for your username. You will see this page...and you can answer your secret
question.

Retrieve Parent Access Password

Below is the secret question you entered when you created your account. Type in the answer to this question, then click "Next”".
User Name
Your Secret Question What is your mother's maiden name?

Answer to Secret Question | [ mMext>

Return to Login Page

They system will email you a temporary password made up of letters and numbers that you can use to
get onto the system.
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Retrieve Parent Access Password

A temporary password has been sent to the email address you entered when you created your account. You may use this password
to login to your account.

Return to Login Page

You must check your email to get the temporary password. If you have forgotten your username and
password, click on “click here to email parent access” on the log in page.



You can sign onto the system and click on account settings to put in a new password that you can
remember.

Ird sparentaccess/home.aspx?SID=544dc620-1a82-4dc9-bB59-4425064 d4127

| Suggested Sites | | Web Slice Gallery

home add a student || account settings help logout
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RDS

Welcome to RDS Parent Access
You are logged in as Test Mom Test Explorer.
Click the name of a student to the left to view that student's information.

Grade 12
TestHigh School

View: Default

add a student

Click Add a Student... if you have additional activation Click Account Settings to view or change your

codes that you would like to enter. Each activation code personal information or change your password.
gives you access to an additional student.

account settings

Thank you for taking the time to set up your RDS Parent Access Account!

If you have trouble setting up your RDS account, contact your school, or your child’s teacher. You can
also email EVSC at parentaccess@evsc.k12.in.us.
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